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Case Summary and Interview Scheduling Sheet
Case Number: 




  Date: 
Period Under Review (PUR): 
(In most reviews there is no period under review. When applicable, the period under review is the preceding twelve (12) months from today’s date. While this is the specific period under review, questions in the review instrument will focus on the life of the case to include critical pivot points.)
Referring Organization:  
Email:                                                                       

Phone:




Cell Phone:                                               


Case Contacts

Please complete the following Interview Schedule for each case being reviewed. 

· If possible the first interview should be with the client.  

· Allow one (1) hour for the client interview.

· Allow 45 minutes for all other interviews.

· All interviews focus on a single client – if an interviewee works with multiple clients being reviewed, separate interviews should be scheduled.

· All interviews for a case should be scheduled for the same day.
· The following professions are listed as examples; not everyone will be appropriate for every case and other may exist that need to be interviewed. Please change as necessary.
	
	Name
	Organization
	Contact Information

	Primary Care

Provider
	
	
	

	Therapist
	
	
	

	Case Manager
	
	
	

	Supervisor
	
	
	

	Client
	
	
	

	Spouse
	
	
	

	Mother
	
	
	

	Father
	
	
	

	Education
	
	
	

	Attorney/GAL
	
	
	

	Law Enforcement

	
	
	

	Court
	
	
	

	Prosecutor
	
	
	

	Other
	
	
	

	Other
	
	
	


	
	Person Scheduled

	If by phone, please provide a contact number for that person

	8:30 a.m.


	
	

	9:15 a.m.


	
	

	10:00 a.m.


	
	

	10:45 a.m.


	
	

	11:30 a.m.


	
	

	1:00 p.m.


	
	

	1:45 p.m.


	
	

	2:30 p.m.


	
	

	3:15 p.m.


	
	

	4:00 p.m.
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Case Summary (please provide a general narrative about this case):











